
 

     Jh yky cgknqj ‘kkL=h jk”Vªh; laLd`r fo’ofo|ky; 
                SHRI LAL BAHADUR SHASTRI NATIONAL SANSKRIT UNIVERSITY 

           A Central University established by an Act of Parliament  
                   (Formerly Shri Lal Bahadur Shastri Rashtriya Sanskrit Vidyapeetha, Deemed to be University) 

CHARGE REPORT: HANDING OVER: TAKING OVER 
                Dated:- 

                                                                                                             fnukad%&        
 
Pursuant to the office order No. .....................................dated.............................followed by the 

joining of .............................................as the Dean/Hod of faculty of ............................................, 

the office of the Dean/Hod (is hereby handed over to ...................................................................... 

w.e.f...........................................(F.N/A.N) along with all files equipment's, materials on record 

and other articles belonging to the Faculty/Departments as per the list enclosed. 

dk;kZy; vkns'k la[;k----------------------------------------------------------------fnukad----------------------ds vuqlj.k esa--------------------------------------------ds ladk; 

ds ladk;k/;{k@foHkkxk/;{k ds :i esa 'kkfey gksus ds ckn---------------------------------------- ladk;k/;{k@foHkkxk/;{k dk dk;kZy;--------

------------------------¼,Q,u@,,u½ dks lkSai fn;k tkrk gS] lkFk gh lHkh Qkby midj.k fjdkWMZ ij lkexzh vkSj vU; laYkXu 

lwph ds vuqlkj ladk;@foHkkxksa ls lacaf/kr ys[kA 

Taken over the Charge             Handed over the charge  
inHkkj xzg.k fd;k                 izHkkj lkSaik 
 
 
(Signature of the Relieving Officer)                                    (Signature of the Relieved Officer)  
¼dk;ZeqfDr vf/kdkjh ds gLrk{kj½          ¼dk;ZeqDr vf/kdkjh ds gLrk{kj½    
                                                                             

 
Countersigned 

izfr gLrk{kfjr 
 
 
 

Registrar/Vice-Chancellor 
    dqylfpo@dqyifr 
 
Copy for information and necessary action to:- 
lwpuk ,oa vko';d dkjZokbZ dh izfrfyfi%& 

1) All Concerned (Relieving officer/ Relieved officer) / lHkh lacaf/kr ¼Hkkjxzkgh vf/kdkjh@dk;ZeqDr vf/kdkjh½ 
2) Chief Vigilance Officer/ eq[; lrdZrk vf/kdkjhA 
3) Hostel Warden/ Nk=iky 
4) Proctor/ dqykuq'kkld 
5) All Assistant Registrars/ lHkh lgk;d dqylfpo 
6) Assistant Librarian/ lgk;d iqLrdky;k/;{kA 
7) System Administration/ ra= v/;{kA 
8) All Section Officers/ lHkh vuqHkkx vf/kdkjhA 
9) P.S to V.C/ dqyifr ds futh lfpoA 
10) OSD to Registrar/ dqylfpo ds fo'ks"k dk;Z vf/kdkjhA  
11) P.A to Finance officer/ foÙkkf/kdkjh ds futh lgk;dA 

12) Office Order file/ dk;kZy; vkns'k iaftdkA 

nwjHkk"k dk;kZy;% 
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