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qF,FJC,E ORprrR

Consequent upon the establishment of new departments/sections, the filing and cociing sS,stem forearmarking of' nunlbers on the files by all the departments/sections of the Vidyapeetha h;rs been re-aruanged/allocatedimai ntained as under:-

S.No. Initirrl \otrenclatur" of O"f,r.tr*rrt.lS..tiol,;
cocle l

File coding num ber ;i;h-rr;ifi ;a---
na rrr e_ o f f)epa rtrn :n t/.Srcctio m

r,l ( JLs Sv/&!fr,!r'_qlu lT---- ---
fX r./Errt,,,h--f/ ---
F.l( yLBSV/GAb
F.2( )iLBSV/Accountrl./
F.3f )il.RSV I A";i.-i;t"'

I r.r .q,(ll11il)lstration_EstablishnrentSection(,I
F.1 {$t4S1f4i on-psiautililGnt secitc (ri
F.1 $!::Utletrqn(GAD)

2. F.2 Accounts Section
3. Ir.3 Academic Section
4. Ir.4 Examination Section n4( )/l-BSV/Eg,L - ----l

-Lq-l&qlvtr!r-- 
'- ----l

Ezti,/r-BsvipwDa _ - __--*1

l41vLBSvftr""sfl- -* --l
F.eajtrBSV7ffia_ * - --:*-i
tr@_-_:__jF.l2( )/LBSV/SeI __ I

Fr 3( rLBSVra4c - - -1Rl4alTausv/D";"F-;,,. - -]
F.l5( /LBSV/Dcilr-Oi,=n- 

__ _--_l

Rlea )/LBSwD*,r-r .v"*, ---]
FJX /LBSV/D.an-S A I -----l

I

F.l8al/LBs\-D.r,5or.t ----l

5. F.5 _ljb,o.y
6. F.6 Publicatiorr
7. I:.7 Un_i vers it), Works Department
8. F.8 . Hostel
9. F.9 .

-o:yglgPo,94t0. F.l0 SC/ST Cell & Statistical
1i F.1 1 Comp_uter Centre
12. Selection
t3. F-.1 3. It{g, ol Q]]g]fjy4ss urance Cet I

I rl. Ir.l4 Office of the Dean,

laculty of Education
15. F.15 Office of the Dean,

Facu Ity of Darshan
r6. F. t6 Office of the Dean,

Faculty of Veda Vedanga
17. F.1 7. Oftlce of Dean,

Faculty ofSahitya & Sanskriti
18. F.18 Office of the Dean,

Faculty of Adhunik Vidya
19. F.1 91 Centre for Women Studv Flqr\TR.q\//u/c
20. F.20 _.Offl.. "f 

t]-r" Clrt.f V Office -_..-
Blankforn.*!ffi F.20( yLBSV/CYOt

21 F.21',

Cont/--2-



Vlaintenance l,f rug!

All files irr the Departrrertts/Sections shall start with a prefixed initial code/number as F1,F2,F3.....,..and with the
suffixed ttatlle tr1' Dcltarlrrierrt/Section to which the file pertirins. In between both the prefixed number and the
suffixed nanle o1'tlte Secticln, the words "LBSV" shall be incorporated. At the and of each file ryrmber, yearshall
also be notecl su as tt-r indicats the year to which the file relates. File Register containing 1,2,3i,5,.......nureral
shall be allotted to each t'ile subject-wise and also maintained by the Sectional Head/Unitlncharge/Section'Officei
concerned, as the case may be. For example, the file of the Administration -Establishment Section (Teaching) may
be mairrtlrinc.l r, Lrnder:-

)/ l, llSV/Ad m n./Estt./T/

Files handletl in the Personal Branchs of Vice-Chancellor, Registrar, Finance Officer and Controller of Examination
shall be assigned the fbllowing numbers:-

t. Office of the Vice-Chancellor F.(i) ( yLBSYtvCt
Office of the Registrar F,(ii) ( yLBSV/Red
Office of the Finance Officer F.(iii) ( yLBSV/Fo/
Office of the Controller of Examination F.(iv) ( )/LBSV/CoE/

At thc errr"i rrl'citr;it tile nutttber, year shall, also be noted so as to indicats the year t9 which the flle relates. File
Register uort[aitrin9. l.],3.4,5,,...,.:numeral shall be allotted to each file subject-wise and maintained by concerned
Persorral Assistanr,' l)rir,ate Secretary of.the Vidyapeetha as the case may be,

I lris ( rlll..' )r'.r.'r r' is:ued lbr intbrmation and strict cornpliance ol'all concerned. Arronruly. it'arry will be
rectilled in dirc 

':oursc of action.
t

----"1'1^'"1Il,
Assistant Registrar (Admn-II)

.'\li "-ic,:Liorral,'Unit Incharges of the different Departments/Sections of the Vidyapetha as referred above.
r \,i
Slslurr .\dnrittistrator with a request to place this Office Order on the website of the Vidyapeetha for
iniblnuLiorr iirrd compliance of all concerned.

4. I)S tr \ r"llcsistrariFO/COE
5. lLL'srarrl)'elrrr-Statistical Officer
6. ( o ne clr ,r'ri ll lc
/. l)llr-t r!,lrr lrl.

J'his issues r,vith rhe approval of the Competent Authorjty of the Vidyapeetha.

Corry lb r i n lbrujflj"t4lo::
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