
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 



 

 

 
 

 
 
 

 
 
 





Examination

Examination Module deals with the Student’s examination related activities in University/HEI like as:

1. Examination Form Submission

2. Scheduling of Examination

3. Generation of Admit Cards for Examination

Prerequisites

Following Prerequisites needs to be done before the implementation of the Examination module:

1. All Programmes added in the Programme Management, Students-Class Details, Course Code

Details must be added.

2. Academic Management- Course structure, Programme OU mapped, Semester-wise credits,

academic settings, sections, Mapping of the Students with the programmes/courses etc. need to

be added.

Before going for the Examination, Module admin needs to configure the Examination Settings first.

Examination Setting
The Examination Settings are divided into following parts as follows:

1. Examination Cycle

2. Add Examination Session

3. Examination Time Slots

4. Examination Centers

5. Examination Admit Card Template

6. Examination Mail Format Templates

7. Program-wise examination fees

For the configuration of Examination Settings, Admin needs to click on Academic by clicking the

Launch button and Launch Examination section then goto to the Settings of Examination which

is present on the left side of the window.



After clicking on the Examination Setting, a new window will appear where settings can be done by

clicking on the button.



Examination Cycle

The Examination Cycles are added by clicking on the button and after that, the

admin needs to fill in the details.

Examination Session

To add the Examination session, admin needs to click on the “Session“ under the Examination Section

then click on to the and fill the details then click on the button.



Examination Time Slots

To add the Examination Time Slots, the admin needs to click on the button then click on the

button and fill in the details then click on the button.



Examination Centers

To add the Examination Centers, the admin needs to click on the button then click on the

button and fill in the following details then click on the

button.

1. Center Code

2. Center Name

3. Address

4. City

5. District

6. State

7. Pincode

8. Halls (Hall Name & Capacity)



Examination Admit Card Template

To add/create the Examination Admit Card Template, the admin needs to click on the button then

click on the button and fill in the details & design the

template then click on the button.



Examination Mail Format Template

To add/create the Examination Mail Format Template, the admin needs to click on the button then

click on the button and fill in the details & design the template then

click on the button.



Examination Attendance Sheet Template

To add/create the Examination Attendance Sheet Template, the admin needs to click on the button

then click on the button and fill in the details & design the template

then click on the button.



Examination Form Submission

To active programmes for the Examination form submission process, Admin needs to do the following:

1. Launch Examination Section presents under Academics

2. Launch Particular Examination Session

3. Launch Examination Programmes

Now, Admin needs to click on the button and fill in the details which are present on

the window and click on the button.



After submission of the Examination Form, all examination forms need to be verified by the admin for

the scheduling of the Examination.

Examination Form Verification
For verification of the Examination form submissions, the admin needs to

Examination Schedule

For Scheduling the Examination, firstly Admin needs to add the programmes under the Examination

Programme section under the particular Examination Session.

After that, the Admin needs to Launch the Examination Schedule. The scheduling can be done

by 2 methods:

1. Programme Wise Schedule

2. Course Wise Schedule



Course Wise Schedule
For the course-wise schedule, Launch the Course Wise Schedule section then select the Course from the

dropdown list and click on the “Submit” Button.

After that, Select the Date and Time Slots then click on the “Save'' button.



Allocate Examination Center to Students in Courses
For allocating examination centers to students of course, the admin needs to Launch the Allocate

Examination Center to Student in Courses then select the course from the dropdown list and click on to

the Submit button.

After that, the list of students is available on the window then select the students by clicking on the

checkbox and then click on the button.

Now, select the Examination Center and the Hall from the dropdown list then click on the

button.



Manage/ Generate Admit Cards

For the Admit card generation, the admin needs to Launch the Manage Admit Card section.

After that, the admin can view the student enrollment number with the programme name and the

courses with the examination schedule. That, the admin can also preview the examination admit card by

clicking on the “Preview” button.



Publish Admit Cards into the Student Portal
To Publish the Admit Cards into the Student Portal, the admin needs to select the student by clicking on

the checkbox then change the status of the Admit cards by clicking on the button and

select the status as PUBLISHED.

*******************************End of document******************************
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Introduction   

 
This document is the reference  for students, for document  upload through Samarth 

student portal 

 

Login 

 
Step 1: Open the student portal link, the homepage will appear as below: 

 URL: https://slbsrsv.samarth.edu.in/index.php/site/login 

 

 

In the student portal homepage, students will be able to see three (3) options as 
follows: 

 
1. Login 

a. Already registered students can directly login using their login credentials of 

the portal 

 

 

 

https://slbsrsv.samarth.edu.in/index.php/site/login
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2. New Registration 

a. Students doing first-time registration have to click on the “New Registration” 

option to generate their login credentials 

 
3. Reset Password 

a. If a student forgets his/her password they can reset it using the “Reset 

password” option. 

 
 

 

New Student Registration 

Step 1. students can register themself by clicking on the “New Registration” Button, 

After that, the following details need to be selected/entered by the students: 

● Programme 

● Name (as on ID card) 

● Mode of Registration 

○ Enrollment Number 

○ Examination Roll Number 

● Enrollment Number/ Examination Roll Number 

Then, click on the  button. 
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After that, a new window will appear. In that, the following details need to be entered for 

the new registration: 

● Mobile Number 

● Email Address 

(These details must be correct to receive OTP via mail) 
 

 

Then, click on the  button. 

 

After successful verification of the OTP received via Mail/SMS, click on the  button 

to proceed further. 
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Once OTP will be verified, students need to set a password for their login in a new window

 

Then, click on the  button. 
 
 

Note: The students need to notedown the username for further use. 
 
 
  

Document Upload 

 
For document upload, students need to follow the below mentioned steps: 

 
Step 1: Login to Student Portal with valid credentials 
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Step 2: After successful login, the student will be redirected to the dashboard. Then the 

students need to click on the “Upload Section” tab to upload the document related to their 

respective programme. 

 

 
Step 3: After that, the student needs to click on the “Click here to upload” Button. 
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Step 4: Now, click on the “Select file” button in front of the Student Photo and select file 

from the storage. 

 

 
Step 5: After uploading of the Student photo the preview of the photo will appear and 

Status will be appear as DRAFT. 

 

 

 

Step 6: Now, click on the “Select file” button in front of the Student Signature and select 

file from the storage. After uploading of the Student photo the preview of the signature 
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will appear and Status shown as DRAFT. 
 

 

 
Step 7: After uploading the photo, the student needs to click on the “Submit For 

Approval” Button.After that, a pop-up message will appear as “Document: PHOTO 

submitted  successfully  for  verification” and It’s status will changes to SUBMITTED. 
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Step 8: Now, the student needs to click on the “Submit For Approval” Button in front of 

the Student Signature. After that, the pop-up message will appear as “Document: 

SIGNATURE submitted successfully for verification” and it’s status changes to 

SUBMITTED. 

 

 
Step 9: The uploaded document goes for the verification to the admin portal and after 

verification of the document the Status changed to APPROVED. 
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Semester Fee Submission 

 
For Semester fee submission process, Students needs to follow the mentioned steps: 

 
Step 1: Click on the “Fee” tab 

 

 
Step 2: Click on the “Click Here” button 
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`Step 3: After verification of the fee amount, click on the “Payment” button 
 

 

 
 

Examination Form Submission 

 
Once an examination form is made live on the student portal from the admin end, the 

students can select the courses for which they are appearing to give an exam in the given 

session. 

For Examination Form submission the students need to follow the below mentioned steps: 

 
Step fi: Click on the “Examination” tab from the left hand side panel. 

 
Step 2: Click on the “Registration” button. 
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Step 3: Click on the “Click Here For Examination” button. The exam form will open. 
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Step 4:  In a new window, examination form will appear and student needs to fill the following 

details 

● PWD Status (YES/NO)  

● Disability Percentage(If YES)  

● Need of scribe in the Examination(If YES)  

● Courses from the list by clicking on Checkbox of Action section 
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Step 5: If any fee is applicable, you will be asked to pay the fee, otherwise you can click on 

“Submit Course Selection” and your exam form will be submitted. 

Step 6: Click on the “Pay Examination Fee” button to proceed further 

 
Note:- You can update your examination course selection before submission of the final 

form by clicking on “Update Course(s)”. 

 
 
 
 

 
*******************************End of document****************************** 
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