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ent upot'l adopting of the central university structure and Notilication No. I (48)

Adnrrr./Dstt/N'l'12022/883 dated 07.0 1.2022, the atterldance register of all regular non-teaching stal'f will

maintained undcrthe supervisiorl of thc fbllowirrg Ol'ficcrs of the Urtiversity w.c.f. l8'l'May,2022:-
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Acaclcntic Scction i\ssistan( Rcgistrar( Acadcrrtic)

,\ll corrccrncd Deans/l lo[)s,/l loslcl \\/ardert

.,\ll c6rtcet rrcd Otficers/ Scctiorrali Iirlit lttcllalqcs ol Sl.l]S\S [:rrirclsity, Ncrv [)cllri'

.\ll Non--l'caching Stall-
Sl,stcrrr Adrninistratol is lcclrrrcd to placc lhis Ol'lluc Or.cicl otr the rvebsitc o{- thc

i n{brrrration arrd cont pl iancc o{' a I I ctltlcct'ttccl.
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Attcrrrlarrcc ol' Accttttttts & Dcvclollrttcrtt
Scctiorrs. l-lcalth Curc Linit slrall lrc rttaintaittccl

conrbirtccl.

\arnc of thc 0l'liccs/Scctions

Ol'l'icc ol'tlrc Vice-Chance llor

OlIcc ol thc ["inance Olllcer

[Jrr i vcrsit-r, \\/orks Departrnent

It is also thc responsibility of thc ct'rrrcclncd Sectiorralitjrrit lncharscs lbr nronitoring ol'the atterrdattce atrcl

rrai.tainirrg thc punctuality of sta{t. llor.vcver, thc attcrrclancc rcr,.istcrs u,ill lrc collectcd frorl the concerttecl scctiolls

tiolr tiltc io tirle by thc z\utlrorities ol'tltc tJnivcrsit)' or i\clrnirristration Scctiort-ll lbr exartrining thc ptrncttralitl'

arrcl lcave rccor.ds as per requirerrrcrrt. ,{licr thc closing ol'crclr calcrrciar ycar. thc attcrldatlcc rcgistcrs shotrlcl lrc

slbrpittcd irr the z\d6rirristratiol Scctiorr-ll tr.rl lccclrds. [)Lrlin!. tlrc abscrtce r-rl- Ol'ticer lrt-Chargc-, tltc ttert st-rtilrr

ol'llccr shall supervise the rvork. Anttrlal-i, i1'arrt'. shall bc rcctiliccl irt clttc cttttt'se of'tirlc. ,l I
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