
){

efr drm q6rg{ ynd {r6*q Hq-f, ffi*errrq
SIIRI I,AI, BAIIAI)UR SIIAS'I'RI NA'tIONAI, SANSKRIT TJNIVIIRSI'I'Y

(A central [Jniversity established by an Act of parliament)
Ministry of Education, Govt. of India

I.'.2(7yl,BSV/Acctts/2 0t9-20 I 5 9 " Dated: 13.11.2025

NO'I'ICE INVrIING QUO'r'ATION

Sub: - Iliring eligiblc firms for Accounts, Taxation and e-Samarth portal relatcd works in Shri Lal
Bahadur Shastri Nation:rl Sanskrit Univcrsity, New Delhi.

Scalcd quotations through single bid system arc invited liom interested llrrrs lbr thc rvork ol
Itrcolre l'ax calculation, e-fllling of 'fDS returns, Form No. 16, l64 etc., CS-f retLrrns. tlank
Reconciliations. Computerization of Accounts, Pay roll r-nanagement, GPITAIPS data & records. Stall'
salary'fl)S (lrornr 24Q) and other than salary 1"DS(Contractor/vendor) (Form 26Q) and works relatccl ro
e-Satnarth portal of'Shri Lal []ahadLrr ShastriNatiorral Sanskrit [Jnivcrsity. Nerv-t)elhi. 'l'lrc contract shall
bc initially tor a pcriod of onc ycar wltich nray tlrthcr bc cxtcnclc<J lbr lrvo nrorc ycars orr.ncarlv basis.
sLrb.iect to satisfactorv pcrlbrnrancc of thc firm. -l'he 

scopc ol'rvork shall be as utr1lcr:

l. Scope of Work:

(i) Irillirrg olorigirral/revised l-DS returns of Salaried crnployee.
(ii) t"illing o1' origirral/revised -l-l)S rctLrrns of other than salaricd class i.c.

Corrtractor/Vcndor.
(iii) Gcnerationol"l'DSCeftificates
(iv) Cotnpliance of Notice/QLreries of lncorne 1-ax Dcparlnrent w/r/t 'l[)S rctLrrrrs.
(v) Inconrc 'l'ax calcr-rlation of the errployees of the Lrnivcrsity.
(vi) IJank Rccortciliatiorr, Operation of frox Pro 2.6 basccl pay roll soltware .

(vii) GPF and NPS records on computer software.
(viii) CS'l- rerurns

(ix) Works relatcd to e-Sarnarth Portal
(x) An1,o1her work as may be assigned.

2. Elieibilitv Critcria:

(i) .l'he 
f:irrn shoLrld be well versed with lJnivcrsity accourrting systcnr ancl posscss goocl

knowlcdgc ol lroxPro 2.6 prograrlme.

(ii) '[.he llrrr should have at least 05 years of experience of thc university systcrr in thc
llclds under scopc o1-work mentioned abovc.

"-(iil) .l'hc llrnr shoLrld have rrcccssary irrfiastructurc and manpowcr to undertakc tftc abovc
rlcntioncd assi gnmcnt.

(iv) 'l'hc tlrm should not be blacklistcd by any Govt. Dcpartment or PS1J.

(v) 'l'lre flrnr should have its office in Delhi.
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N0'l'Fl: -'l'lre Irirm shor,rld cnclose all the sLlppofting docurnents for the above mentioned

eligibility crileria inclclLring copy of pan carcl. copl'o1- irrcotne tax returns.

experience certi llcate ctc.

'l'erms and Conditions:

(i) 'l'he firm shall deploy one person on daily basis at Shri l-al Bahaclur Shastri National

Sanskrit [Jniversity New l)elhi Campus. The tirnirrgs will be lionr 9.30 AM to 6.00 PM.
'l'he deployed person shoLrld be well vcrsed in accounts and financc lttnctions ol'thc
Lrniversity systerr and should prel-erable be M.Com/MBA with one year diploma irr

Cornputer Application with knorvlccl.qc of lroxPro 2.6 progratntnc.
(ii) 'l'ltc estintaled cost olthc rvork is Rs.4,80,000/- per an11Lur1.'['he agrccd atroLtnt shall be

paid to the tlrm on monthly basis.'l'ax will be deductcd at soLu'cc as pL-r provisions clf'

Irrcorne tax Act.
(iii) 'l'lre lrirm rrust have its ol]lce in t)elhi.
(iv) 'l'hc contracting Irirnr shall render the serviccs as rncrrtior.tcd above irr the scope ollvork.

'l'he contract will bc initially fbr the pcriod of one ycar corrrnencing liorn the clate ol
award o['contract which may bc cxtended turther lbr a maxirnum period of t'uvo morc
ycars on ycarly basis with same tcn.tls & conditions sLrbject to r.nutual consent of both the

parties ancl sr-rb-icct to satisfhctory pcrlbrrnance olthe I:irnr. Ilorvevcr. thc contract may be

tcrnrinatcd by giving one nronths'notice in writing by eithcr partl'.

Award of Contract:

'lhis is a Single Bid process and the bids will be opened on 28.11.2025. '['he work will be

arvardecl to the firm wlrich nreets the eligibility criteria ancl quotes the lowest rate.

lhe irrtercstecl Irirnrs may scnd their scaled qLrotation along with the [.'.arncst Mortcy Dcposit ol'

Its. 8500/- b1, Dt)/Cheque in lhvour of Shri Lal Bahadur"Shastri National Sanskrit Univelsitr'

payable at Ncr,v Delhi and addressed to I'inance Ofllccr, Shri t,al Bahaclur Shastri National

Sanskrit University, t)-4. QutLrb Institr,rtional Area, Katrvaria Sarai, New Dclhi - ll00l6 by

21.l|.2025 tiII II.00 a.m.

I he cover containing the quotation must be prominently markcd with thc rvords "Quotations for

accoLu.lts arrcl inconre tax lvork in Shri [,al BahadLrr Slrastri National Sansklit University." I'he

scalccl cluotations 
"vill 

bc opcned on 28.11.202-5 at 11.30 a.rr. at Roorn No. 3 of Acaclenric

BLrildirrg. Slrri t.al l]ahadLrr Shastri National Sanskrit University.'l'lrc interestcd llrnrs who have

sr-rbrnitted quotations nray be prcsent/depr,rte their ar"rthorizccl representative at tltc tirnc o1'

opcning o1'c1lrolations, if so desired. Over writing mLrst be avoicled and il'done should be

cotrntersigned by the aurthorized person.

'lhe srrccessfirl bidder shall sLrbrnit a pcrlbrmance security o1'lls. 24,0001- irr the lbrrn ol an

Account Payee Denrand Draft/Fixed Deposit Receipt /Barrk Guarantcc liour a []ank in fhvor-rl of
Shri Lal Bahadur Shastri National Sanskrit tJniversity.'l-he pcrlbrrrance securily slrall rernairr

valid tirr a period ol'sixty days (60) beyond the date olcornplction ol'all contractual obligations

ol'the tlrnr.
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